LAICT Needs Identification - self assessment of ICT Competence


LAICT : Needs Identification

(This is a Word document which can be edited with Microsoft’s Word or Word-for-Windows or compatible word processing software )

You are asked to rate your ICT competence when you start this programme of learning, and to review your competence level as you progress through the various modules. For most items the rating scheme is based on your assessment of how much support you believe you would need to undertake a task, rated as Considerable (i.e. a low level of competence) or Some (a medium level) or No Additional (competent).  You are not expected to become an ‘expert’ in all aspects of ICT in the School Library, the objective is competence to exploit ICT yourself and to be able to explain your needs and ideas to the experts who support you.

The minimum requirement is an initial assessment and a final assessment, but you may choose to review your levels after each module, or at some other interval which suits you, to identify any areas which need further attention and your priorities for further study. Please use the columns to enter your assessment of your competence levels, and start a new column for each new review.  (The spaces for comments are free format, and will expand as you enter information.)  The changes in entries against each item (will provide you with a record of your development - there is no point in editing a column already completed. This is self-assessment, you only have to be honest with yourself!
Full Name: 
Sex: Female/Male

Section 1 : Summary Information

Questions
First Pass

date :-

xx/xx/xx
 2nd Pass

date :-

xx/xx/xx
3rd Pass

date :-

xx/xx/xx
4th  Pass

date :-

xx/xx/xx
5th  Pass

date :-

xx/xx/xx
6th  Pass

date :-

xx/xx/xx

Personal Use of ICT







Do you have access to a computer at home? Y=Yes / N=No







If YES, what is it?    286/386/486/Pentium/Other/Don’t Know







If Other, describe briefly …







How often do you currently use this computer? Daily / Weekly / Monthly / Rarely







Do you have access to the Internet / E-mail at home?   Y / N







Professional Use of ICT







Have you made use of computers in relation to your administration / preparation? Y / N 







If you have had some experience then please explain: 







Have you used computers in the classroom / network room? Y / N 







If 'Yes', please briefly explain your experience: 







Personal ICT Profile     How would you describe your ICT capability :-







Minimal / very basic / basic / sound / competent / very competent              Can you ...







a) connect up a computer system? Y / N







b) connect up peripherals? e.g. printers, scanners, digital cameras, etc. Y / N







c) manage files and directories? Y / N







d) perform basic troubleshooting tasks? Y / N 







Word Processing Skills







Minimal / very basic / basic / sound / competent / very competent







Can you present WP material? Y / N







Can you use templates? Y / N







Database Skills







Minimal / very basic / basic / sound / competent / very competent







Can you enter information and produce a report? Y / N







Spreadsheet Skills







Minimal / very basic / basic / sound / competent / very competent







Can you change variables? Y / N







Can you produce graphs? Y / N







Desk Top Publishing Skills







Minimal / very basic / basic / sound / competent / very competent







Can you present material containing words and pictures? e.g. magazine style Y / N







Presentation Skills 







Minimal / very basic / basic / sound / competent / very competent







Can you use a presentation package, such as PowerPoint?  Y / N







Datalogging Skills







Minimal / very basic / basic / sound / competent / very competent







Can you set-up control/sensor equipment? Y / N







Can you produce models/simulations? Y / N







CD-ROM Skills







Minimal / very basic / basic / sound / competent / very competent







Can you load a CD-ROM and extract information? Y / N







Authoring Skills 







Minimal / very basic / basic / sound / competent / very competent







Can you use a multimedia authoring system, such as HyperStudio? Y / N







Internet Skills  







Minimal / very basic / basic / sound / competent / very competent







Do you use search engines to find information?  Y / N







Have you produced your own material on the Web?  Y / N







Electronic Mail Skills 







Minimal / very basic / basic / sound / competent / very competent







Section 2 : ICT Basics
Introduction : The information in this summary will be used to identify common priorities for an ICT staff development programme which will meet your needs as well as the institution. At an individual level the summary can serve as a point of reference when you evaluate your progress with using Library ICT.  Against each statement identify the extent to which you will need support from the programme to feel confident and competent - please rate each item as Considerable / Some / No Additional. 

Questions
First Pass

date :-

xx/xx/xx
 2nd Pass

date :-

xx/xx/xx
3rd Pass

date :-

xx/xx/xx
4th  Pass

date :-

xx/xx/xx
5th  Pass

date :-

xx/xx/xx
6th  Pass

date :-

xx/xx/xx

Handling the User Interface







How much support will you need to:







a) load and run new software (e.g. CD-ROMs)







b) manage files using a Windows file management system







c) connect up computers and periperals







d) undertake basic troubleshooting







e) locate tutorials and help facilities and resources







f) manage security issues of software and hardware







g) identify health and safety issues







Additional Comments:-









Understanding the characteristics of information







a) understand memory implications of file size and how to maximise the available memory space







b) evaluate the accuracy, validity, reliability, plausibility and bias of electronic information







c) understand the difference between static and dynamic information







d) know how to link information between applications







e) know how to organise the storing of information via a network or the Internet







Additional Comments:-

 







Use ICT to collect data  







a) understand the interactivity potential of ICT







b) plan and implement search strategies on CD-ROM and Web data







c) collect and structure data for later use







d) consider the validity, reliability and reasonableness of ICT output







e) know the location of major internet resources (e.g. NGfL, VTC)







f) understand the legal and ethical issues associated with data. 







Additional Comments:









Use ICT to communicate and exchange ideas  







a) understand the forms in which ICT can present information (e.g. text, images, video, audio)







b) understand the potential of different applications to present ideas for different audiences (e.g. Multimedia, Web, DTP & Wordprocessing)







c) use e-mail, fax and video-conferencing systems







d) use ICT applications to communicate to staff and pupils (e.g. wordprocessing & e-mail)







e) exploit the provisionality of ICT to explore alternatives







Additional Comments:









Use ICT to improve professional efficiency  







a) use ICT for administration, record keeping and transfer of information







b) join in professional discussion with colleagues via the Internet







c) locate sources of help and support for further professional development







d) locate evidence from research and inspection on the work of other librarians







Additional Comments:









Personal and Professional Use of ICT  







a) use generic and/or subject-specific hardware and software e.g. databases, internet, presentation tools, scanners, printers etc







b) use ICT to aid record-keeping, analysis of data, target-setting, reporting, transfer of information etc







c) access and use resources, including from the National Grid for Learning and the Virtual Teacher Centre







d) access research and inspection evidence







Additional Comments:









Section 3 : Supporting the development of pupil's skills within the Library

Two groups of pupils are in the school library area. One group is researching information about folk tales and fairy stories using CD-ROMs. Another group is investigating darkness and light and needs access to up-to-date information from the World Wide Web. Both groups needs access to ICT and need help to search for the information they want.  Please consider how much support you will need for each item listed below, and rate each item as Considerable / Some / No Additional.

Questions
First Pass

date :-

xx/xx/xx
 2nd Pass

date :-

xx/xx/xx
3rd Pass

date :-

xx/xx/xx
4th  Pass

date :-

xx/xx/xx
5th  Pass

date :-

xx/xx/xx
6th  Pass

date :-

xx/xx/xx

Supporting the development of pupil's skills







How much support will you need to:







a) direct pupils to subject specific ICT resources. (e.g. bookmarking & producing gateways to web resources)







b) have strategies to support pupils to promote information handling skills including appreciating when ICT resources are most appropriate







c) advise pupils on ways to ensure that their ICT based research is saved and easily retrieved







d) offer advice on the best way students to present their work (e.g. using a range of applications such as presentation software; multimedia authoring programs or authoring web pages)







e) support pupils research skills







Additional Comments:









Section 4 : Supporting teachers use of ICT resources

A teacher in your school is preparing resources for the study during the next term of a unit of work in history. He/She requires a range of information from a range of sources that will be appropriate for pupils of different levels of attainment. The teacher will use the material in lessons as well as the pupils using the information in their own research during and between lessons.  Please consider how much support you will need for each item listed below, and rate each item as Considerable / Some / No Additional.

Questions
First Pass

date :-

xx/xx/xx
 2nd Pass

date :-

xx/xx/xx
3rd Pass

date :-

xx/xx/xx
4th  Pass

date :-

xx/xx/xx
5th  Pass

date :-

xx/xx/xx
6th  Pass

date :-

xx/xx/xx

Supporting teachers use of ICT resources







How much support will you need to:







a) translate the NC objectives for all subjects in terms of electronic information sources







b) have a range of strategies for reviewing the value of electronic sources







c) in association with staff, develop teaching and learning materials to support pupils in locating electronic information







d) in association with staff, develop teaching and learning materials to support pupils in recording and presenting electronic information







e) train staff in effective use of information resources and services







f) brief staff in legal considerations associated with electronic sources of information







Additional Comments:









Section 5 : Ensuring the effective management of resources

The teaching staff have their timetables for the coming year. It is necessary to negotiate with the staff who lead teams of teachers so as to plan purposeful and equitable use of the library and its ICT resources.  Please consider how much support you will need for each item listed below, and rate each item as Considerable / Some / No Additional.

Questions
First Pass

date :-

xx/xx/xx
 2nd Pass

date :-

xx/xx/xx
3rd Pass

date :-

xx/xx/xx
4th  Pass

date :-

xx/xx/xx
5th  Pass

date :-

xx/xx/xx
6th  Pass

date :-

xx/xx/xx

Ensuring the effective management of resources







How much support will you need to:







a) work with colleagues to ensure everyone gets the best out of the use of the library (e.g. timetabled access, preparation, follow-up work, access where resources are limited)







b) produce a library development plan which will within a given time will ensure the library has breadth of resources necessary to support teaching and learning







c) ensure that access to relevant ICT-based resources in the library is provided within a safe environment







d) use ICT as an integral part of the day-to-day management of the library resources







e) support pupils with SEN to make use of the library







f) awareness of the range and potential of new information and communications technologies







Additional Comments:









Section 6 : Using ICT to develop the role of the library within the school

As the school librarian you have been asked by the senior management team to work with colleagues to contribute to the school development plan. It will involve describing how the use of ICT in the library will develop over the coming three years and demonstrating how this will complement and support broader school priorities in raising standards of pupils' achievements. It will be necessary to explain how the plan supports pupils and teachers, give some examples of developing practice using ICT and take account of relevant national and regional initiatives.  

Please consider how much support you will need for each item listed below, and rate each item as Considerable / Some / No Additional.

Questions
First Pass

date :-

xx/xx/xx
 2nd Pass

date :-

xx/xx/xx
3rd Pass

date :-

xx/xx/xx
4th  Pass

date :-

xx/xx/xx
5th  Pass

date :-

xx/xx/xx
6th  Pass

date :-

xx/xx/xx

Using ICT to develop the role of the library within the school







How much support will you need to:







a) when selecting resources for the library, use the range of ICT identified in the Expected Outcomes







b) use ICT effectively in ordering materials for the library







c) use ICT in the management of library resources







d) search for resources using on-line services







e) have knowledge of up-to-date range of resources which are relevant to the needs of pupils and teachers using ICT







f) exploit ICT to keep up-to-date on new developments in education







g) use ICT to prepare and present proposals to colleagues and senior managers







Additional Comments:









