Notes from the ICT Librarian’s INSET 7th/8th Sept.2000.       http://www.shambles.net/ITinset/

These notes where produced following the ICT Librarians course held at the British Council in September 2000 … they are produced to clarify some of the points made during the course but specifically to help plan for module 2 which is on 12th January 2001.

The philosophy behind the whole 18 month (5 term) program is:

SUPPORTED SELF-MANAGED STUDY

SUPPORTED by

Each other / Teachers / Students / Upfront Module Sessions / LAICT Website (Webboard +++) / ICT Co-ordinators / School Senior Managers / School Technician (s) / Family /  ESF Website http://www.shambles.net  / LAICT facilitators

SELF-MANAGED

The responsibility for managing this learning programme is with individual course members i.e.

· decide your own time frames

· decide which parts of the modules you will be doing

STUDY

Self explanatory

Tasks between Module 1 and Module 2 ….. RTFI
(Sept. 2000-Jan. 2001)

1. Background Reading …. e.g. see slide 5 from day 1 module 1 …. are the terms understood? …. A copy of the Powerpoint presentations is available on “Shambles”  http://www.shambles.net/ITinset/#11
2. Use the LA ICT website ….  ( Section ICT Training Materials for guidance ) Module One Overview http://libict.cant.ac.uk/module1/module1.htm there are four activities clearly outlined there…. 
3. Think about ICT resources that you have in your library. (linked with 6 below)
4. Have a look at the course book “Talking about ICT”  (i.e. The Course Reader)
5. See module 2 preparation page home => training materials =>module2 which shows the preparation for module 2. http://libict.cant.ac.uk/module2/module2.htm this covers five areas  have a look at the instructions on the website … the notes typed below are for added guideance only

	ICT Resources
	

	Health & Safety
	

	Legal & Ethical Considerations
	

	Professional Development
	

	Presentation and Authoring
	


6. Think about those aspects of “ICT Resources” in your library that have made your life easier and been successful …. also those that have not been successful.  (record / folder) i.e. Identify one piece of IT that has been your most successful and one that has been unsuccessful for  discussion during the day in January.

7. Speculate “We (school) are starting to plan .. now what are we going to do with our ICT Resources in library  …… what input would you make.” (short term)

8. POST ON WEBBOARD … under ‘ICT Resources’ conference 

9. Think about “Health & Safety” issues related to your library
10. Is there an HK / ESF / School policies?
11. Mandatory or Recommended (Best Practice) for your school library.
12. Physical / Mental ( Psychological )
13. POST ON WEBBOARD … under ‘Health & Safety’ conference
14. Think about “Legal & Ethical Considerations”  of the uses of  ICT in school library … is there a school policy?

15. POST ON WEBBOARD … under “Legal & Ethical Considerations” conference
16. Professional Development … IS & Project Plan… use the Word Document (see floppy disk in your pack or download from Shambles …. Complete This … post on webboard if you feel comfortable.  There are two parts to complete ….  “Initial Statement” and a “Project Plan”
Nick and Andy are happy to receive emails in order to comment on members Plans.  

More help is available on the LAICT website at http://libict.cant.ac.uk/module2/prepprof.htm 

17. Presentation & Authoring …. Do not do any preparation.

18. ICT SKILLS …. These are ongoing requirements (probably for ever!) and need to be dealt with in other ways outside of the tasks above.  Some suggestions for you to consider are:

a. What ICT skills would you like to improve? (see audit)

b. Prioritise ….. maybe just choose one skill (Microsoft Word?)

c. Have a look at the LAICT website section   “DISTRICT”  http://libict.cant.ac.uk/DISTRICT/map.htm
d. Have a look at the links at  “Learn ICT Skills Online” section on Shambles. http://www.shambles.net/publ_areas/schoolcomm/ITskills/index.html 

e. Have a look at the “ICT Skills in HK” section on Shambles … tells you about courses such as the YMCA http://www.shambles.net/priv_areas/teachandss/INSET_IT/index.html 

f. Talk with your ICT co-ordinator …. what is being offered to teachers … can you take part?

g. Chris Smith

h. JCSRC Library Resources http://www.shambles2.net/ 


Questions asked on the 2-day starter session for the course

19. How much time does it this programme take?

The problem with answering this question is that it is a mixed ability group and some members will need more time than others.  It should be noted that the ICT skills may need additional time to just the use of ICT in the library.  An average time for study would be 24 hours per module (5 modules)  but is likely to be more if time needs to be allocated to ICT skills. (see 18 above)
20. Are module exercises in the white folder? .. if so then how are they arranged?

The modules are included in the White Folders in order 1 to 5 … but only the first two modules have been included this.  Other modules would be added later.

Note that these paper copies are usually just print-outs of the pages on the website.

21. Who assesses our progress and how?

The course is self assessed, there will not be any traditional external through the five modules, it is up to course members to moderate their own progress.

There is access to the facilitators by email who can offer support, feedback and comments on your work.
22. How is Quality Assurance ensured?

One of the visitors at the beginning of a later module has a responsibility for “Quality Assurance” and will be addressing this issue…… and may wish to talk with you later.

23. Librarian Tee-Shirt info

http://www.librarianavengers.com/library.html 

24. Post Office => Webmail … not working ?

Will refer to the webmaster …. Try again later.

25. File Compression … how do you do it?

Look for help from IT co-ordinator or options in 18 above

26. What is the role of the librarian in schools

Be patient .. this come in a later module.

27. Do we want to meet as a group before 12th January 2001?

Yes but not sure of logistics .. will be discussed at ALESS meeting.

28. Should I encourage a specific SMT member link  (Chris S)
Yes and No .. depends on the school

29. Is this programme in your School Development Plan?

Members are encouraged to check with the school SMT that this INSET program has not been omitted from the school’s development plan.
30.  Will members receive the primary version of the “Reader”?

Yes… they are being posted to JCSRC for distribution.
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